a) e-Office Management:
The Commissionerate of Collegiate Education employs the National Informatics Center's e-Office

functionality, ensuring easy, transparent, and prompt file disposal within set timelines. staff

guidelines promote the creation, sharing, modification, and tracking of e-files seamlessly.

Functionalities involve attaching enclosures through uploads and facilitating collaborative actions
such as sharing, editing, and providing remarks. this streamlined e-office system enhances
administrative efficiency and transparency in file management

Functionalities

e (reation of e-files with enclosures attached by uploading
e Share, Modity, Provide Remarks, Edit the e-Office files.
e Track the files with ease.

e Dashboard of e-Office

Tracking of bills:

Bill Lifecycle Management (BLM) _ MOGILESWAR REDDY DURGAM

Details
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A\ Salaries for the month of 10/2022 is forwarded to STO
/,L, for Approval.

,,Q Payable on or after 01.11.2022.
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Details

Basic Information Employees Details Checklist kflow! Notes & Documents Errors Attribute History

Processors Activity Action Start Date End Date Status
WA PRINCIPAL Submission Submitted 21.10.2022 11:05:32 21.10.2022 15:04:19 Completed
W& SENIOR ACCOUNTANT (B1) Auditor Sent 21.10.2022 15:04:20 22.10.2022 16:10:49 Completed
W&’ SUB TREASURY OFFICER Verifier Sent 22.10.2022 16:10:51 23.10.2022 13:26:44 Completed

W& DEPUTY DIRECTOR Approve Approved 23.10.2022 13:26:45 23.10.2022 16:24:39 Completed
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Iqum of the week » To succeed in your mission, you must have single-minded devotion to your goal. - Abdul Kalam

I Mﬁ% "The eOffice has been migrated to 6. X and it is working to the defined functionality. The inter-instance file transfer between YSR Kadapa and
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