
 
 
 

 
 
 
Paperless Office 

 Most of time we encourage paper less communication through social media, e-mail, 
WhatsApp. Which is quick, storable, economic and can be used as and when needed 
everywhere. 

 College have been using e-office for official transactions & communication securely. Every 
correspondence with CCE is carried on through e-office only. 

 The examination branch is completely automated. Hence, students can pay the fees, download 
the hall tickets and marks memo through college webpage.  

 Dynamic college website hosts all required information.  

 The entire admission process is online through OAMDC admission process.  

 The pay bills of the teaching staff are also computerized.  

 Short notices and communications are conveyed using the public address system. 
e-Office Management: 

The Commissionerate of Collegiate Education employs the National Informatics Center's e-Office 

functionality, ensuring easy, transparent, and prompt file disposal within set timelines. staff 

guidelines promote the creation, sharing, modification, and tracking of e-files seamlessly. 

Functionalities involve attaching enclosures through uploads and facilitating collaborative actions 

such as sharing, editing, and providing remarks. this streamlined e-office system enhances 

administrative efficiency and transparency in file management 

Functionalities 

 Creation of e-files with enclosures attached by uploading 

 Share, Modify, Provide Remarks, Edit the e-Office files. 

 Track the files with ease. 

 

 

 

 

 

 

 



 

 Dashboard of e-Office 

 

 

 

 

  

 

 

 

 

 

 



 

WE HAVE TO OPEN IN MOZILLA FIREFOX FOR E-OFFICE 

 

 

E-OFFICE LOGIN WEBSITE 

 

 

 

 

 

 



 

USER NAME & PASSWORD 

 

 

OTP TO PRINCIPAL MOBILE NUMBER 

 

 

 

 

 

 



 

 

HOME PAGE 

 

 

FILE SUBMITTING PAGE 

 

 

 

 

 



 

CREATE FILE 

 

 

 

 

FILE NUMBER GENERATE 

 

 

 

 



 

FILES ATTACHMENTS AND NOTE WRITE 

 

 

 

ATTACHMENTS 

 

 

 

 

 



 

PRESS SEND BUTTON 

 

 

 

FILE SEND PROFF 

 

 

 

 

 



 

 

OLD FILE  

 

 


